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Section I: Funding Opportunity Description 

A) Background and Purpose  
The mission of the Government of the District of Columbia’s Department of Health Care 
Finance (DHCF) is to improve the health outcomes of District residents by providing 
access to comprehensive, cost effective, and quality healthcare services. As the single 
state Medicaid Agency, DHCF administers the Medicaid program and the State Child 
Health Insurance Program (CHIP). The agency also administers the locally-funded 
Healthcare Alliance Program (Alliance). Through these programs, DHCF provides health 
care services to children, adults, elderly and persons with disabilities who have low-
income. Over 250,000 District residents (one-third of all residents) receive health care 
coverage through DHCF’s Medicaid, CHIP and Alliance programs. DHCF strives to provide 
access to health care services in the most appropriate and cost-effective settings 
possible. 
 
The availability of a secure provider network is critical to maintaining adequate access to 
necessary health care services and for ensuring continuity of care, in alignment with the 
agency’s mission. When the stability of a provider network is threatened due to 
circumstances beyond its control, the Director of DHCF has authority pursuant to the 
Department of Health Care Finance Establishment Act of 2007, effective February 27, 
2008 (D.C. Law 17-109; DC Official Code § 7-771.01 et seq.), to issue grants to maximize 
the well-being and quality of life for eligible low-income individuals and other 
populations in administering responsive, effective, and efficient health care, and to 
support health care delivery. This authority allows DHCF to maintain sufficient provider 
participation in the Medicaid and the Alliance programs and to mitigate any potential 
impact to beneficiaries.  
 
To that end, DHCF is currently offering a grant to maximize the well-being and quality of 
life for eligible low-income individuals and other populations by strengthening the 
network of providers that deliver responsive, effective, and efficient health care.  
 
Despite DC General’s closing in 2001, the District chose to maintain its primary care and 
specialty care outpatient Ambulatory Care Center (ACC), as well as multiple outpatient 
primary care clinics, previously referred to as Public Benefit Corporation (PBC) clinics. 
Through the use of prior grants, the District has been able to maintain operations at 
these sites and ensure the continuity of care received by residents who utilize these 
locations.  
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The purpose of the Department of Health Care Finance’s Critical Access Grant is to 
provide funding to maintain appropriate provider participation in the Medicaid and 
Alliance programs and to mitigate any potential impact to beneficiaries that would occur 
in the event of decreased provider participation.  

 

B) Key Dates and Information 
RFA Release Date Friday, April 21, 2017 

Application Deadline Date Monday, May 22, 2017 

Application Deadline Time 4:00 p.m. 

Award Announcement Tuesday, May 30, 2017 

Grant Period of Performance    Date of Award through September 30, 2017 

 

C) Purpose of RFA 
The purpose of the Critical Access Grant is to solicit applications from qualifying District 
health care providers for maintenance of the health care provider network that serves 
low-income Medicaid and D.C. Health Care Alliance beneficiaries utilizing the former DC 
General’s primary care and specialty care outpatient Ambulatory Care Center (ACC), as 
well as the multiple outpatient primary care clinics, formerly known as Public Benefit 
Corporation clinics.  

D) Available Funding   
The total amount of funds available for this award shall not exceed $2,700,000 (two 
million seven hundred thousand dollars) and is subject to the availability of funds. The 
funds for this grant are being made available through District locally appropriated funds.  

 

Section II: Award Information 
 
DHCF will provide one (1) grant to a single qualified applicant who is able to maintain or 
increase service availability at the former DC General’s primary care and specialty care 
outpatient Ambulatory Care Center (ACC), as well as the multiple outpatient primary care 
clinics, formerly known as Public Benefit Corporation (PBC) clinics.  
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A grant in an amount not to exceed two million seven hundred thousand dollars 
($2,700,000.00) will be available for one (1) awardee. The grant period will be from June 30, 
2017 to September 30, 2017.  
 
For further information, please contact the grant administrator: 
 

Angelique Martin 
Department of Health Care Finance 
441 4th St NW, Suite 900S 
(202) 442-9061 
angelique.martin@dc.gov  

 

Section III: Eligibility Requirements 

A) Qualified Organization 
Applicants must have the authority to enter into an agreement with DHCF and be in 
compliance with applicable District of Columbia laws and regulations. Additionally, 
applicants shall be able to show proof of the following eligibility requirements to submit 
an application for this grant:  

 
1. Be an established D.C. Medicaid provider who currently delivers primary care 

services to Medicaid and Alliance beneficiaries, at multiple sites, either privately 
owned or leased; 
 

2. Operate at least one site located in the Southeast quadrant of Washington, D.C.;  
 

3. Must have previously received a local grant from the D.C. Department of Health 
(DOH) to provide primary and/or specialty care services at the former DC 
General’s Ambulatory Care Center (ACC) and the former Public Benefit 
Corporation clinic sites; and 
 

4. Can demonstrate financial hardship due to DOH’s Fiscal Year 2014 
discontinuance of a local grant (referenced in Section III.(A)(3)) that was 
previously awarded to address the cost of operating the former Public Benefit 
Corporation clinic sites. 

 
Failure to meet any one of the criteria above may deem the applicant an unqualified 
organization and ineligible for further review and award. 

mailto:angelique.martin@dc.gov
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B) Administrative Criteria 
To be considered for review and funding, applications shall meet all of the 
administrative criteria listed below.  
 

1. The application proposal format conforms to the “Proposal Format and Content” 
listed in Section V.C.1 of the RFA. 
 

2. The application is printed on 8 ½ by 11-inch paper, double-spaced, on one side, 
using 12-point type with a minimum of one inch margins, with all pages 
numbered. 

 
3. Narrative for Section V.B.2 shall not exceed 25 pages. NOTE: Attachments and 

appendices do not count towards the page limit. 
 

4. The Budget Narrative and Budget Justification are complete and consistent with 
the Budget Form listed as Attachment A of the RFA. The line item budget 
narrative describes the categories of items proposed.  

 
5. The Certifications and Assurances listed in Attachments B and C are signed and 

dated. 
 

6. Application must be submitted in a sealed envelope. Sealed envelopes must be 
clearly identified by the organization name, RFA number, and project name using 
the DHCF Receipt (See Attachment D). Unsealed and unidentified applications 
will not be accepted. 

 
7. The applicant shall submit five (5) hard-copies of their proposal and one (1) 

electronic copy submitted on a flash drive or CD. Of the five (5) hard copies, one 
(1) copy must be stamped “original.” The electronic copy must be submitted in 
.PDF format to the Grant Administrator.  

 
8. The application must be submitted no later than 4:00 p.m., Eastern Standard 

Time (EST) by the deadline date of May 22, 2017 to DHCF c/o Angelique Martin, 
441 4th St. NW, Suite 900S, Washington, DC 20001. 

 
Failure to meet any one of the criteria above may deem the applicant an unqualified 
organization and ineligible for further review and award. 
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C) Insurance 
 
During the Term of this Agreement, Grantee shall maintain the following types of 
insurance and comply with the following requirements: 

 
1. General Requirements. Grantee shall procure and maintain, during the entire 

period of the Agreement, the types of insurance specified below. Grantee shall 
have its insurance broker or insurance company submit to the District 
certificates of insurance and copies of the declarations pages evidencing all of 
the required coverage prior to performance under this Agreement. All insurance 
shall be written with financially responsible companies authorized to do business 
in the District of Columbia or in the jurisdiction where the work is to be 
performed (if applicable) and have an A.M. Best Company rating of A-VIII or 
higher. Grantee shall require all of its sub-grantees (if applicable) and agents to 
carry the same insurance required herein. The Grantee shall ensure that all 
policies provide that DHCF shall be given thirty (30) days prior written notice in 
the event the stated limit in the declaration page of the policy is reduced via 
endorsement or the policy is canceled prior to the expiration date shown on 
declarations pages. Grantee shall provide the District with ten (10) days prior 
written notice in the event of nonpayment of premium. All insurance provided 
by the Grantee as required by this section, except comprehensive automobile 
liability and workman's compensation insurance, shall set forth the District of 
Columbia as an additional insured. 
 

2. Commercial General Liability Insurance. Grantee shall provide evidence 
satisfactory to DHCF with respect to the services performed that it carries the 
following commercial general liability insurance: $1,000,000 per occurrence 
limits and $2,000,000 aggregate; Bodily Injury and Property Damage (including 
but not limited to Premises-operations), broad form property damage, Products 
and Completed Operations, Personal and Advertising Injury, and contractual 
liability and independent contractors coverage. Such policies shall be primary 
and non-contributory with any other insurance maintained by the District of 
Columbia, and shall contain a waiver of subrogation.  
 

3. Automobile Liability Insurance. Grantee shall provide automobile liability 
insurance to cover all owned, hired or non-owned motor vehicles used in 
conjunction with the performance of this contract. The policy shall provide a 
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$1,000,000 per occurrence combined single limit for bodily injury and property 
damage. 
 

4. Workers Compensation Insurance. The Grantee shall carry workers' 
compensation insurance covering all of its employees upon the premises and in 
connection with its other operations pertaining to the grant. The Grantee shall 
comply at all times with the provisions of the workers' compensation laws of the 
District of Columbia or another State if the grant work is performed outside the 
District of Columbia. 
 

5. At its option, the Grantee may maintain the above stated minimum levels of 
insurance through a self-insurance plan. Should this option be exercised, the 
Grantee is relieved of responsibility to comply with paragraph F of this Article; 
however, the Grantee shall certify in writing to the Grant Administrator/ his or 
her agent that coverage is maintained through a self-insurance plan. 

 
 

D) Compliance with Tax Obligations 
Prior to execution of a grant agreement as a result of this RFA, a recipient must be in 
compliance with District licensing and tax laws and regulations. 
 

1. The Applicant must submit a current completed W-9 form (See Attachment E) 
prepared for the U.S. Internal Revenue Service (IRS). DHCF defines “current” to 
mean that the document was completed within the same calendar year as that 
of the application date. 
 

2. The tax exemption affirmation letter is the IRS’ determination letter of non-profit 
status. If this letter is not available, then the Applicant should provide its most 
recent IRS Form 990 tax return, if one was submitted. If no return has yet been 
filed, the organization can submit its application for tax-exempt status. If the 
group has a supporting organization with an IRS tax-exempt status 
determination, then that organization’s tax exemption affirmation letter should 
also be submitted. 

 
3. The Applicant shall comply, where applicable, with any federal and District 

licensing requirements. 
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E) Statement of Certification 
Applicant shall submit a Statement of Certification (See Attachment B), signed by the 
duly authorized officer of the applicant organization, the truth of which is sworn or 
attested to by the applicant, which states: 
 

1. The individuals, by name, title, address, and phone number who are authorized 
to negotiate with the DHCF on behalf of the organization; 
 

2. That the applicant is able to maintain adequate files and records and can and will 
meet all reporting requirements; 
 

3. That all fiscal records are kept in accordance with Generally Accepted Accounting 
Principles (GAAP) and account for all funds, tangible assets, revenue, and 
expenditures whatsoever; that all fiscal records are accurate, complete, and 
current at all times; and that these records will be made available for audit and 
inspection as required by the Grant Administrator; 

 
4. All costs incurred under this grant must be in accordance with the Office of 

Management and Budget (OMB) Circular A-122, “Cost Principals for Non-Profit 
Organizations.” 
 

5. Whether the applicant, or where applicable, any of its officers, partners, 
principles, members, associates or key employees, within the last three (3) years 
prior to the date of the application, has: 

a. Been indicted or had charges brought against them (if still pending) 
and/or been convicted of: 

i. Any crime or offense arising directly or indirectly from the 
conduct of the applicant’s organization, or 

ii. Any crime or offense involving financial misconduct or fraud; or 
b. Been the subject of legal proceedings arising directly from the provision 

of services by the organization. 
 

6. If any response to the disclosures referenced at E.5. is in the affirmative, the 
applicant shall fully describe such indictments, charges, convictions, or legal 
proceedings (and the status and disposition thereof) and surrounding 
circumstances in writing and provide documentation of the circumstances. 
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7. That the applicant is in compliance with D.C. Code § 1-328.15 and has not made 
a contribution or solicitation for contribution to a covered recipient, as defined 
in D.C. Code § 1-328.11, during a period of time that would make the recipient 
ineligible to receive this grant.  

 
8. That the applicant is current on payment of all federal and District taxes, 

including Unemployment Insurance taxes and Workers’ Compensation 
premiums. The statement of certification shall be accompanied by a certificate 
from the District of Columbia Office of Tax and Revenue (OTR) stating that the 
entity has complied with the filing requirements of District of Columbia tax laws 
and has paid taxes due to the District of Columbia, or is in compliance with any 
payment agreement with OTR; 
 

9. That the applicant has the demonstrated administrative and financial capability 
to provide and manage the proposed services and ensure an adequate 
administrative, performance, and audit trail; 
 

10. That, if required by the Grant Administrator, the applicant is able to secure a 
bond, in an amount not less than the total amount of the funds awarded, against 
losses of money and other property caused by fraudulent or dishonest act 
committed by any employee, board member, officer, partner, shareholder, or 
trainee; 
 

11. That the applicant is not proposed for debarment or presently debarred, 
suspended, or declared ineligible, as required by Executive Order 12549, 
“Debarment and Suspension,” and implemented by 2 CFR § 180, for prospective 
participants in primary covered transactions and is not proposed for debarment 
or presently debarred as a result of any actions by the District of Columbia 
Contract Appeals Board, the Office of Contracting and Procurement, or any other 
District contract regulating agency; 
 

12. That the applicant has the financial resources and technical expertise necessary 
for the production, construction, equipment and facilities adequate to perform 
the grant or sub-grant, or the ability to obtain them; 
 

13. That the applicant has the ability to comply with the required or proposed 
delivery or performance schedule, taking into consideration all existing and 
reasonably expected commercial and governmental business commitments; 
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14. That the applicant has a satisfactory record performing similar activities as 

detailed in the award or, if the grant award is intended to encourage the 
development and support of organizations without significant previous 
experience, that the applicant has otherwise established that it has the skills and 
resources necessary to perform the grant;   
 

15. That the applicant has a satisfactory record of integrity and business ethics; 
 

16. That the applicant has the necessary organization, experience, accounting and 
operational controls, and technical skills to implement the grant, or the ability to 
obtain them; 
 

17. That the applicant is in compliance with the applicable District licensing and tax 
laws and regulations; 
 

18. That the applicant complies with provisions of the Drug-Free Workplace Act;  
 

19. That the applicant meets all other qualifications and eligibility criteria necessary 
to receive an award under applicable laws and regulations; and 
 

20. That the applicant will, if successful,  indemnify, defend and hold harmless the 
Government of the District of Columbia and its authorized officers, employees, 
agents and volunteers from any and all claims, actions, losses, damages, and/or 
liability arising out of this grant or sub-grant from any cause whatsoever, 
including the acts, errors or omissions of any person and for any costs or 
expenses incurred by the District on account of any claim therefore, except 
where such indemnification is prohibited by law. 

 

F) Certificate of Good Standing 
Applicant shall represent that it is duly organized, validly existing, and in good standing 
under the laws of the jurisdiction it is organized or licensed, and it, its employees, 
agents, sub-grantees, representatives and members of its workforce are licensed and in 
good standing with the applicable agency, board, or governing body to perform its 
obligations. It shall also represent that it, its employees, agents, sub-grantees, 
representatives, and members of its workforce are in good standing with the District of 
Columbia, that it, its employees, agents, subcontractors, representatives and members 
of its workforce will submit a Certification of Good Standing from the District of 
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Columbia Department of Consumer and Regulatory Affairs, and that it, its employees, 
agents, sub-grantees, representatives, and members of its workforce have not been de-
barred from being employed as a Grantee by the federal government of District of 
Columbia.  

 

G) Financial Statements  
Upon request, the applicant shall submit the results of an annual, single, or program-
specific audit as part of their application in accordance with the Office of Management 
and Budget (OMB) Circular A-133, "Audits of States, Local Governments and Non-Profit 
Organizations." The audit shall be performed by an independent auditor in accordance 
with generally accepted government auditing standards. The audit shall include funds 
passed through the Grantor and expended by the Grantee.  
 
Upon request, an applicant shall provide a copy of its most recent and complete set of 
audited or unaudited financial statements or if audited financial statements have never 
been prepared due to the size or newness of an organization, the applicant shall 
provide, at a minimum, an Organizational Budget, an Income Statement (or Profit and 
Loss Statement), and a Balance Sheet certified by an authorized representative of the 
organization, and any letters, filings, etc. submitted to the IRS within the three (3) years 
before the date of the grant application. 
 
Upon request, the applicant shall provide evidence of being a legally-authorized entity 
(e.g., 501(c)(3) determination letter) and a current business license, if relevant for the 
applicant's business status and any correspondence or other communication received 
from the IRS within the three (3) years before submission of the grant application that 
relates to the applicant's tax status. 
 

H) RFA Terms and Conditions 
The terms and conditions of this RFA are as follows: 
 

1. Funding for this award is contingent on continued funding from the grantor. The 
RFA does not commit DHCF to make an award; 
 

2. DHCF reserves the right to accept or deny any or all applications if DHCF 
determines it is in the best interest of District to do so. DHCF shall notify the 
applicant if it rejects that applicant’s proposal. DHCF may suspend or terminate 
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an outstanding RFA pursuant to its own grant making rule(s) or an applicable 
federal regulation or requirement; 

 
3. DHCF reserves the right to issue addenda and/or amendments subsequent to the 

issuance of the RFA, or to rescind the RFA; 
 

4. DHCF shall not be liable for any costs incurred in the preparation of applications 
in response to the RFA. Applicant agrees that all costs incurred in developing the 
application are the applicant’s sole responsibility; 

 
5. DHCF may conduct pre-award on-site visits to verify information submitted in 

the application and to determine if the applicant’s facilities are appropriate for 
the services intended; and  

 
6. DHCF may enter into negotiations with an applicant and adopt a firm funding 

amount or other revision of the applicant’s proposal that may result from 
negotiations. 

7. DHCF shall provide the citations to the statute and implementing regulations 
that authorize the grant or subgrant; all applicable federal and District 
regulations; payment provisions identifying how the grantee will be paid for 
performing under the award; reporting requirements, including programmatic, 
financial and any other special reports required by the granting Agency; and 
compliance conditions that must be met by the grantee.  

8. Any and all data requested by DHCF and provided during the contract term shall 
be made available in a format as requested and/or approved by DHCF. 

9. If there are any conflicts between the terms and conditions of the RFA and any 
applicable federal or local law or regulation, or any ambiguity related thereto, 
then the provisions of the applicable law or regulation shall control and it shall 
be the responsibility of the applicant to ensure compliance. 

Section IV: Scope of Work 
 
In addition to the requirements set forth in Section III, each applicant responding to this RFA 
must demonstrate their capacity to collaborate with relevant District government entities. The 
successful applicant shall be prepared to provide these services, working in conjunction with 
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District agencies and any associated contractor or subcontractor as necessary to complete this 
work.  
 
The objectives of the grant are to: 

• Maintain or increase service availability of services at the Ambulatory Care Center 
and the former Public Benefit Corporation Clinic sites; 

• Ensure beneficiaries receive quality services; and 
• Provide comprehensive care to patients. 

 
The funding may be used to:  

• Expand service hours; 
• Hire or contract with additional providers; or 
• Pay for other costs associated with operations.  

Section V: Application and Submission Information 

A) Application Delivery 
Applications are due no later than 4:00 p.m., Eastern Time (ET) on Tuesday, May 22, 
2017, to DHCF, c/o Angelique Martin 441 4th St. NW, Suite 900S, Washington, DC 20001. 
Applications will not be accepted by email or fax. 
 
Applications must be submitted in person and must be submitted in their entirety, 
including any supplemental documents as indicated in Section III. Applicants will not be 
allowed to assemble application material on the premises of DHCF. All applicants will be 
provided with a hard copy receipt.  
 
Applications submitted after the deadline will not be accepted. Any additions or 
deletions to an application will not be accepted after the deadline.  

 

B) Application Requirements 
1. Proposal Format and Content 

a. Table of Contents 
b. Project Narrative 
c. Budget Narrative and Budget Justification (as described in Section V. 

B.3) 
d. Appendices 

Appendix 1: IRS letter of non-profit corporation status 
Appendix 2:  Organizational Chart 
Appendix 3:  Proposed staff job descriptions 
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Appendix 4:  District of Columbia Business License 
Appendix 5:  Certificate of Good Standing 
Appendix 6:  Completed W-9 Form 
Appendix 7:  Completed Automated Clearing House Form 

 
2. Program Narrative 

The narrative section (which is limited to 25 pages) must describe the 
applicant’s organizational history and experience providing health care, 
specifically in the District of Columbia. This section shall articulate how the 
applicant plans to meet all requirements and objectives captured in the RFA 
and the Scope of Work. This includes addressing the following areas as 
detailed below: 
 

a. Background and Needs: Describe your organization’s history and 
experience as a health care provider as well as your understanding 
about the history of the ACC and PBC sites. The ideal narrative will 
clearly outline the operational needs of the sites and the applicant’s 
projected goals for these locations. Use both quantitative and 
qualitative data to support projected goals and targets. 
 

b. Work Plan and Data Support: Describe your plan, process, and 
approach to establishing a work plan. Describe the services that will 
be provided at the ACC and each PBC location. Applicant’s work plan 
must describe the services to be provided at each location, indicate 
how District residents obtain access to those services, and highlight 
what controls are in place to ensure quality services are provided. The 
work plan must be supported by data and include information such as 
site location, patient profile, services currently offered and the size 
and make-up of clinical staff.  For each service, describe the intended 
patient population, including defining characteristics or eligibility 
requirements, the overall size of the population, the estimated 
number of patients to be served, and the number of patient visits to 
be provided. Please provide data sources and any other justifications 
for patient/visit calculations. Description should include a list of any 
equipment, outreach activities, organizational resources, and 
sustainability plans that will be needed.  
 

c. Organizational Capacity/Staffing Information: Applicant must describe 
its experience in serving DC residents who utilize the ACC and PBC 



RFA # DHCF-CAG-2017  Page 17 of 34 
 

sites. Applicant must provide the organization’s current annual 
operating budget, including revenue and expenditures by source. 
Applicant must provide relevant information on the licensed medical 
and qualified non-medical staff that will be providing services at the 
PBC sites. At a minimum, the information includes the number of FTEs 
and description of each position.  
 

3. Budget Narrative and Budget Justification 
The applicant shall provide a line-item budget and budget narrative 
justification (see Attachment A). The budget narrative justification shall 
clearly state how the applicant arrived at the budget figures and must be 
directly aligned with the work plan and project description. The narrative 
shall demonstrate the precise nature of the financial hardship.  

 

C) Funding Restrictions 
Any award associated with this RFA is limited to the availability of locally appropriated 
District funds. 

 

Section VI: Application and Review Information 
 

A) Criteria 
All applicants for this RFA will be objectively reviewed and scored as follows: 
 

1. Project Narrative (Total of 75 points) 
a. Background and Needs (25 points) 

i. Background:  Applicant describes its organization’s history and 
experience as a health care provider, as well as history of the 
PBC sites. 

ii. Understanding of PBC Sites:  Applicant conveys a clear 
understanding of the operational needs required by the PBC 
sites. 

iii. Project Goals:  Applicant clearly explains its projected goals 
and the expected results and benefits to District residents.   

b. Work Plan and Data Support (25 points) 
i. Work Plan: Applicant provides a summary of the services that 

will be provided at each PBC location; discusses how to ensure 
District residents have access to those services; and what 
controls will be put in place to ensure quality services are 
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provided (e.g. collaboration with others, hours of operation, 
quality improvement plan, case management services, follow-
up, etc.). 

ii. Data Support: Applicant supports work plan with data on the 
target population that would be served at the PBC sites and 
the projected number of visits for each location. Any 
assumptions used in developing the target population and 
number of visits are explained. 

c. Organizational Capacity/Staffing Information (25 points) 
i. Applicant provides relevant information on the licensed 

medical and qualified non-medical staff that will be providing 
services at the PBC sites. At a minimum, the information 
includes the number of FTEs and description of each position.  

2. Budget Narrative/Budget Justification (25 Total of  points) 
a. Applicant includes the specific costs associated with operating the 

PBC clinic sites. At a minimum, cost items such as salaries and wages, 
benefits, supplies and the applicable indirect overhead amount 
should be listed in the budget narrative/justification. 

b. Applicant provides a data-informed justification of financial hardship 
that requires grant funding.    

 

B) Review and Selection Process 
All applications that are complete and meet the requirements listed in Section III will be 
reviewed and scored by a panel of internal or external reviewers who are neutral, 
qualified, professionals selected by the DHCF Office of the Director. The panel will 
review, score, and rank each applicant’s proposal based on the criteria outlined in the 
RFA.  Scoring and the recommendations of the review panel are advisory.  
 
Applications will be scored according to the evaluation criteria listed above. The results 
of the evaluation for each application submitted will be classified into one of four 
following categories: 
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Chart 1 – RFA Evaluation Classification 

Ranking Classification Point Range 

Most Qualified 95 – 100 

Very Qualified 80 – 94 

Qualified 70 – 79 

Minimally Qualified 69 and below 

 
The individual scores of the review panel will be averaged and assigned a classification 
equivalent to the point range of the averaged scores. The grantee will be selected from 
among the applications that score in the “Most Qualified” point range category. If no 
applications are ranked in the “Most Qualified” category, DHCF will then select from 
the “Very Qualified,” followed by the “Qualified” categories. 
 
The final decision to fund an application rests with the DHCF Office of the Director. If the 
Office of the Director does not follow the panel’s recommendations, they shall provide 
written justification as required by District regulations. 

C) Anticipated Announcement and Award Dates 
The anticipated announcement date is May 30, 2017. The anticipated date of award is 
June 30, 2017. 

Section VII: Award Information 

A) Award Notices 
DHCF will provide the successful applicant with a Notice of Grant Award (NOGA). The 
NOGA shall be signed and returned to DHCF within 10 business days of receipt. 
Unsuccessful applications will be notified in writing. Grant proceeds will only be paid 
after receipt of the signed NOGA and release. 

 

B) Programmatic and Administrative  Requirements 
The Grantee will be held to strict milestones and requirements developed by DHCF, in 
order to receive the full amount of the grant, which shall include, at a minimum:   
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1. Performance Standards and Quality Assurance:  DHCF may conduct, and the 
grantee shall participate in, a quality assurance evaluation conducted by 
DHCF staff and/or contractors to determine the appropriateness, quality, and 
timeliness of service delivery. These activities may include, but are not 
limited to, site visits, client surveys, unit cost analyses, program/fiscal 
assessments, or other data collection activities.  
 

2. Performance Monitoring:   To ensure responsible oversight of the funded 
project and its implementation by the Grantee, and to provide support for 
the Grantee, DHCF may: a) Conduct within 30 days of the signing of this 
Agreement, a risk/capacity-assessment in order to establish a monitoring 
plan for the Grantee in accordance with requirements, procedures and tools 
in accordance with standards outlined in the City-Wide Grants Manual. The 
results of this review shall be shared by the Grant Administrator or his/her 
designee with the Grantee. b) Monitor the performance of the Grantee in 
the implementation of the funded program in accordance with the terms of 
this Agreement. c) Assign staff persons to monitor the project, including but 
not limited to, reviewing programmatic reports, conducting programmatic 
site visits/inspections, and holding periodic conferences with the Grantee to 
assess the Grantee's performance in meeting the requirements of this 
Agreement. d) The Grant Administrator may also review all written policies 
and procedures applicable to the Project, review all financial reports, 
conduct administrative site visits/inspections, and hold periodic conferences 
with the Grantee and the Program Monitor to assess the Grantee's 
performance in meeting the requirements of this Agreement. e) Assess the 
Grantee's performance with respect to the number of people served, quality 
of the services delivered, and the Grantee's ability to deliver services 
according to the terms of the Agreement. 
 

3. Close-Out Report: The Grantee will be required to submit a final 
Programmatic Report no later than 30 days after expiration or termination of 
the Grant Agreement.  The Programmatic Report shall include a year-end 
accounting of grant expenditures.                            
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C) Document Retention  
The Grantee will be required to retain all financial records for a period of no less than 7 
(seven) years, beginning on the date of grant disbursement.  
 

D) Payment 
Upon award, DHCF shall provide funding to the Grantee according to the terms outlined 
in the grant agreement which will include a Fund Disbursement Schedule and Terms. All 
payments associated with this grant will be made through an Automated Clearing House 
(See Attachment F). The Grantee will be reimbursed within 30 days of DHCF’s receipt of 
the Request for Funding document.  

Section VIII: DC Agency Contacts 
For additional information regarding this RFA, please contact Angelique Martin, Grant 
Administrator, via email at angelique.martin @dc.gov or by phone at (202) 442-9061. 
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ATTACHMENTS 
 
Attachment A – Example of Budget Narrative and Budget Justification 

 
Department of Health Care Finance 

 
 

Budget Projection [RFA # DHCF-CAG-2017] 

 
GRANT SPENDING PLAN 

GRANT NAME CRITICAL ACCESS GRANT 
 

RFA INITIATIVE  
DESCRIPTION PLANNED 

BUDGET 
 

BUDGET NARRATIVE / JUSTIFICATION 
 

Patient Visit and Utilization Data This section should provide data on 
the target population that would be 
served and the projected number of 
visits for each location. Any 
assumptions used in developing the 
target population and number of 
visits should be explained. 

 
TOTAL:  0.00  

 SUB-TASKS 
# Description Sub-Total Narrative / Justification 

001  0 00  002  0 00  Etc.  0.00   
Primary Care Services This section should provide a 

summary of the services that will be 
provided at each PBC location. 
Applicants should also discuss how 
they will ensure District residents 
have access to the listed services and 
controls in place to ensure quality 
services is provided. e.g. 
collaboration with others, hours of 
operation, quality improvement plan, 
case management services and 
follow-up etc 

 
TOTAL:  0.00  

 SUB-TASKS 
# Description Sub-Total Narrative / Justification 

001  0 00  002  0 00  Etc.  0.00   
Staffing Information This section of should provide 

relevant information on the licensed 
medical and qualified non-medical 
staff that will be providing services at 
the PBC sites.   At a minimum, the 
information provided should include 
the number of FTEs and description 

 
TOTAL:  0.00  

 SUB-TASKS 
# Description Sub-Total Narrative / Justification 

001  0 00  002  0 00  Etc.  0.00   SUB-TASKS 
    GRAND TOTAL:    $0.00   

Prepared By:  
 

Telephone:  
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Attachment B – Certifications 
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Attachment C – Assurances
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Attachment D - DHCF RFA Receipt 
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Attachment E – W-9 Form
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Attachment F – Automated Clearing House Form 
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